
Proposal Submission Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, ZIP]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, ZIP] 

Dear [Recipient's Name], 

I am writing to submit a proposal for strategic funding for [briefly describe the project or 

initiative]. Our organization, [Your Organization], is committed to [briefly explain the mission or 

goals of your organization]. We believe that with your support, we can [mention expected 

outcomes or impact]. 

Enclosed with this letter, you will find our detailed proposal, which includes the objectives, 

methods, and budget necessary for the successful implementation of the project. We are seeking 

a funding amount of [insert amount] to support [describe what the funding will be used for]. 

We appreciate your consideration of our proposal and would be happy to discuss it further at 

your convenience. Thank you for your time and support toward [briefly mention the cause 

related to the funding]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


