
Heartfelt Condolences 

Date: [Insert Date] 

Dear [Recipient's Name], 

I am deeply saddened to hear of the passing of [Name of the Deceased], a dedicated public 

service worker who made a significant impact in our community. Their unwavering commitment 

and selfless contributions will always be remembered. 

During their time in service, [he/she/they] touched countless lives and inspired many through 

[his/her/their] compassion and dedication. [Insert a personal memory or anecdote that highlights 

their contributions]. 

Please accept my heartfelt condolences during this difficult time. My thoughts are with you and 

your family as you navigate through this profound loss. If there is anything I can do to support 

you, please do not hesitate to reach out. 

With deepest sympathy, 

[Your Name] 

[Your Position, if applicable] 

[Your Contact Information] 


