
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are deeply saddened by the loss of [Public Servant's Name], whose unwavering dedication 

and service to our community will always be remembered. Their contributions in [specific area 

or project] were invaluable and significantly impacted the lives of many. 

This letter serves as an official acknowledgment of [Public Servant's Name]'s extraordinary 

commitment and sacrifices. We honor their memory and recognize the profound legacy they 

have left behind. 

We extend our sincerest condolences to you and your family during this difficult time. Please 

know that [Public Servant's Name]'s work and spirit will live on in the hearts of all who knew 

them. 

Thank you for your understanding, and if there is anything we can do to support you, please feel 

free to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


