Letter of Explanation for Unexpected Financial Burden

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title/Organization]
[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally explain an unexpected financial burden
that I have recently encountered. Due to [briefly describe the situation, e.g., medical
emergencies, job loss, etc.], I have found myself in a challenging financial situation.

This unforeseen circumstance has led to [explain the impact, e.g., increased debt, inability to
meet financial obligations, etc.]. | want to assure you that | am actively seeking solutions to
improve my situation, including [mention any steps you are taking, e.g., seeking new
employment, budgeting adjustments, etc.].

| sincerely appreciate your understanding and support during this difficult time. If you have any
questions or require further information, please do not hesitate to reach out.

Thank you for considering my situation. | look forward to your compassionate response.

Sincerely,
[Your Name]



