
Investment Opportunity Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to present an assessment of a potential investment opportunity that has recently 

come to our attention. This opportunity is in the [Industry/Field] and is represented by [Company 

Name/Project Name]. 

Executive Summary 

[Briefly summarize the key points of the investment opportunity. Include the purpose, potential 

returns, and major risks involved.] 

Investment Overview 

[Provide details about the investment, including the amount required, usage of funds, and 

expected timeline for returns.] 

Market Analysis 

[Discuss the market potential, target audience, and competitive landscape.] 

Financial Projections 

[Present projected financials, including revenue forecasts, profit margins, and break-even 

analysis.] 

Risks and Challenges 

[Outline the potential risks associated with the investment and your proposals for mitigating 

these risks.] 

In conclusion, the [Company Name/Project Name] represents a promising investment 

opportunity that aligns with our strategic objectives. I recommend scheduling a meeting to 

discuss this opportunity in further detail. 



Thank you for considering this investment proposal. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


