Sympathy Letter

Dear [Alumni Network Members],

It is with profound sadness that we inform you of the passing of our esteemed fellow member,
[Member's Name], who left us on [Date]. [He/She/They] was not only a cherished part of our
alumni community but also an inspiration to many. [Member's Name] will be remembered for
[his/her/their] contributions to our network and the impact [he/she/they] had on our lives.

During this difficult time, we extend our heartfelt condolences to [his/her/their] family and loved
ones. We encourage everyone to come together in support of one another as we honor [Member's
Name]'s memory.

In recognition of [his/her/their] legacy, we will be holding a memorial gathering on [Date, Time,
Location]. All alumni are encouraged to attend in remembrance of [Member's Name].

Let us keep [his/her/their] spirit alive through our actions and memories.
With deepest sympathy,
[Your Name]

[Your Position]
[Alumni Network Name]



