
Letter of Remembrance and Sympathy 

[Date] 

Dear [Alumni's Family Name], 

On behalf of [Organization Name], we wish to express our deepest condolences for the loss of 

[Alumni's Name]. As an esteemed member of our alumni community, [he/she/they] made a 

lasting impact on countless lives. 

[Alumni's Name] was a source of inspiration and dedication, embodying the values we hold dear. 

[He/She/They] will be remembered fondly for [specific contributions or qualities]. 

During this difficult time, please know that you are not alone. Our thoughts and prayers are with 

you and your family. If there is anything we can do to support you, do not hesitate to reach out. 

With heartfelt sympathy, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


