
Financial Provisions Adjustment Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of an adjustment to the financial provisions outlined in your 

agreement dated [Insert Agreement Date]. Due to [reason for adjustment], we have made the 

following changes: 

• Original Provision: [Insert original provision] 

• Adjusted Provision: [Insert adjusted provision] 

This adjustment will take effect on [Insert Effective Date]. We believe that these changes will 

better reflect [reason for change or benefit]. 

If you have any questions or concerns regarding this adjustment, please feel free to contact us at 

[Insert Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


