
Retirement Income Assurance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to discuss strategies that can ensure a comfortable retirement income for myself and 

my loved ones. As I approach retirement, it is crucial to evaluate my financial situation and 

develop a plan that will support me throughout my retirement years. 

I would like to schedule a meeting with you to review my current retirement savings, investment 

options, and any available income-generating strategies. It is my goal to establish a reliable 

income stream that can sustain my lifestyle and cover my anticipated expenses in retirement. 

Please let me know your available time slots for this discussion. I appreciate your assistance and 

expertise in helping me navigate this important phase of my life. Thank you for your attention to 

this matter. 

Sincerely, 

[Your Name] 


