
Comprehensive Retirement Financial 

Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present you with a comprehensive financial assessment for your retirement 

planning. This assessment aims to provide you with an overview of your current financial 

situation and strategies to help ensure a secure retirement. 

1. Current Financial Overview 

• Assets: $[Value] 

• Liabilities: $[Value] 

• Net Worth: $[Value] 

2. Retirement Goals 

Your retirement goals include: 

• Desired retirement age: [Age] 

• Expected annual living expenses: $[Value] 

• Planned travel or leisure activities: [Details] 

3. Income Sources in Retirement 

We have identified the following potential income sources: 

• Pension: $[Value] 

• Social Security: $[Value] 

• Investment income: $[Value] 

4. Recommendations 

Based on our assessment, we recommend the following: 

• Increase contributions to retirement accounts. 



• Diversify investment portfolios. 

• Consider downsizing your home. 

5. Next Steps 

We suggest scheduling a follow-up meeting to discuss this assessment in detail and create an 

actionable plan for your retirement strategy. 

Thank you for entrusting us with your retirement financial planning. We look forward to 

working with you to ensure a secure and fulfilling retirement. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


