
Emergency Fund Establishment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally establish an emergency fund to 

provide financial security in unforeseen circumstances. This fund will be allocated for situations 

such as medical emergencies, unexpected repairs, or any urgent financial needs. 

The emergency fund will consist of [Insert Amount] that will be accessible for use when 

necessary. I believe that having these resources available will greatly alleviate any potential 

stress during emergencies, allowing for more efficient decision-making. 

Let's discuss the next steps in setting up this fund at your earliest convenience. I appreciate your 

assistance and look forward to your response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


