
Emergency Fund Savings Outline 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Emergency Fund Savings Plan 

1. Purpose of the Emergency Fund 

Outline the importance of having an emergency fund and its role in financial security. 

2. Target Amount 

Specify the target amount based on 3-6 months of living expenses. 

3. Timeline 

List the timeframe for achieving the target amount. 

4. Monthly Savings Contribution 

Detail the monthly amount to be saved to reach the goal. 

5. Account Type and Options 

Discuss the types of accounts suitable for emergency savings. 

6. Review and Adjustments 

Explain the process for reviewing the fund and making adjustments as needed. 

Thank you for your attention to this important matter. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


