
Portfolio Review Overview 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Portfolio Diversification Review 

Dear [Client's Name], 

I hope this message finds you well. As part of our ongoing commitment to managing your 

investment portfolio effectively, I would like to take this opportunity to review our 

diversification strategy. 

Current Portfolio Allocation 

Your current portfolio consists of the following asset classes: 

• Equities: [Percentage] 

• Bonds: [Percentage] 

• Real Estate: [Percentage] 

• Cash/Cash Equivalents: [Percentage] 

• Alternative Investments: [Percentage] 

Importance of Diversification 

Diversification helps mitigate risks by spreading investments across various asset classes, 

sectors, and geographies. This approach can enhance portfolio stability and potential returns. 

Recommendations 

Based on the current market outlook and your investment goals, I recommend the following 

adjustments: 

• Increase exposure to [Asset Class/Investment Type] 

• Reduce allocation in [Asset Class/Investment Type] 

• Consider adding [New Investment Opportunity] 

Next Steps 



Let's schedule a meeting to discuss these recommendations in detail and adjust your portfolio 

according to your risk tolerance and investment objectives. Please let me know your availability. 

Thank you for the opportunity to assist you with your investment strategy. I look forward to our 

discussion. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


