
Inquiry Regarding Social Security Benefits 

Eligibility 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Social Security Administration 

[Office Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I hope this message finds you well. I am writing to inquire about my eligibility for Social 

Security benefits. I would like to understand the requirements and the process I need to follow to 

ensure I can receive any applicable benefits. 

My details are as follows: 

Full Name: [Your Full Name] 

Social Security Number: [Your SSN] 

Date of Birth: [Your DOB] 

Your Contact Information: [Your Email/Phone] 

Could you please provide me with the necessary information regarding my eligibility and any 

steps I may need to take? Your assistance in this matter would be greatly appreciated. 

Thank you for your time and attention. I look forward to your prompt response. 

Sincerely, 



[Your Name] 


