
Documentation Submission for Social 

Security Benefits 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

 

Social Security Administration 

[Address of the Local SSA Office] 

[City, State, ZIP Code] 

 

Dear Sir/Madam, 

 

I am writing to submit my documentation required for my application for Social Security 

benefits. Please find enclosed the following documents: 

• Copy of my birth certificate 

• Social Security Card 

• Proof of income (W-2 forms) 

• Medical records 

• Any other relevant documents 

I hope to expedite the review of my application process with these submissions. Please do not 

hesitate to contact me if any further information is needed. 

Thank you for your attention to this matter. 

 



Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


