
Tips for Building Your Personal Emergency 

Fund 

Dear [Recipient's Name], 

In light of recent events, I wanted to share some helpful tips on how to build and maintain a 

personal emergency fund. Having an emergency fund can provide you with peace of mind and 

financial security during unexpected situations. 

1. Set a Savings Goal 

Determine how much money you would feel comfortable having set aside. A common 

recommendation is to save three to six months' worth of living expenses. 

2. Open a Dedicated Savings Account 

Consider opening a separate savings account specifically for your emergency fund. This will 

help you avoid spending the money on non-emergencies. 

3. Start Small 

If you're starting from scratch, don't get discouraged. Begin by saving a small amount each 

month and gradually increase it as you can. 

4. Automate Your Savings 

Set up automatic transfers from your checking account to your emergency fund to ensure that 

you consistently contribute without thinking about it. 

5. Review and Adjust Regularly 

Periodically review your progress and adjust your savings goal as your financial situation 

changes. 

I hope you find these tips useful. Building an emergency fund may take time, but the peace it 

brings is worth the effort. 

Best regards, 

[Your Name] 


