
Emergency Savings Guidelines 

Dear [Recipient's Name], 

We hope this letter finds you well. As we navigate through uncertain times, it is crucial to 

prioritize your financial well-being. This letter serves as a guideline for establishing and 

maintaining an emergency savings fund. 

1. Define Your Savings Goal 

Start by calculating your essential monthly expenses. Aim to save enough to cover at least 3 to 6 

months of living costs. 

2. Open a Separate Savings Account 

Consider opening a dedicated high-yield savings account specifically for your emergency fund to 

earn interest while keeping your savings separate from your daily spending. 

3. Automate Your Savings 

Set up automatic transfers from your checking account to your emergency savings account each 

month. This ensures consistent contributions. 

4. Build Gradually 

If saving a large amount feels daunting, start with small, manageable contributions and increase 

them over time as your financial situation improves. 

5. Review and Adjust 

Regularly review your emergency savings and adjust your contributions as needed, especially if 

your income changes or your expenses increase. 

We encourage you to prioritize your financial security. Should you have any questions or need 

assistance in setting up your emergency savings, please feel free to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


