
Retirement Fund Update Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of the latest updates regarding your retirement fund with 

[Company Name]. As part of our ongoing commitment to transparency and communication, we 

want to ensure you are aware of the following changes: 

• Update on fund performance as of [Insert Date] 

• Changes to fund fees effective [Insert Date] 

• Upcoming changes to investment options 

Please review the attached document for detailed information regarding your retirement fund. If 

you have any questions or need further assistance, do not hesitate to reach out to us at [Contact 

Information]. 

Thank you for your attention to this important update. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


