
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Retirement Income Assurance Options 

Dear [Recipient's Name], 

I hope this message finds you well. As I approach my retirement, I would like to explore the 

various income assurance options available to ensure financial stability during my retirement 

years. 

Could you please provide me with detailed information regarding the retirement income 

assurance plans offered, including any benefits, eligibility criteria, and application procedures? 

Understanding these options is crucial for my financial planning, and I appreciate your assistance 

in this matter. 

Thank you for your attention to my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


