
Sales Trend Investigation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to discuss our recent investigation into the sales 

trends observed over the past [insert time period]. After analyzing the data, we have noticed 

some significant patterns that we believe warrant further exploration. 

Key findings include: 

• Increased sales in [specific region/product/category]. 

• Decline in sales during [specific period]. 

• Shifts in consumer preferences towards [specific features/products]. 

Our goal is to understand the factors contributing to these trends, and we would like to arrange a 

meeting to discuss our findings in detail and explore potential strategies to leverage the positive 

trends and address the declines. 

Please let me know your availability for a meeting within the next two weeks. I look forward to 

your thoughts. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


