
Insurance Renewal Discussion Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. As we approach the renewal date for my insurance policy 

[Policy Number], I would like to discuss the terms and conditions of my policy renewal for this 

year. 

I have appreciated the coverage and service provided thus far, but I would like to review the 

following aspects: 

• Current coverage limits 

• Premium adjustments 

• Available discounts 

• Any new policy options 

Please let me know a suitable time for us to discuss this further. I look forward to your prompt 

response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


