Update on Pension Plan Changes

Dear [Employee's Name],

We want to inform you about important updates regarding our pension plan that will take effect
on [Effective Date].

Key Changes Include:

« Modification of contribution rates
o Adjustment in benefit calculations
e Introduction of new investment options

We encourage you to review the enclosed documents for detailed information on these changes.
Our team will be available to answer any questions during the upcoming information sessions
scheduled for [Dates].

Thank you for your attention to this important update.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



