
Letter of Appeal for Pension Plan 

Adjustment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally appeal for an adjustment to my pension plan benefits. After careful 

consideration and review of my current financial situation, I believe that an adjustment is 

warranted based on [briefly explain the reasons for the adjustment, such as increased living costs, 

unforeseen expenses, etc.]. 

Throughout my tenure with [Company/Organization Name], I have been committed to my work 

and contributions to the team. I have relied on the pension plan as a crucial part of my retirement 

planning, and any adjustments could greatly assist me in ensuring financial stability. 

I kindly request a review of my situation and a reconsideration of my pension plan benefits. I am 

more than willing to provide any additional documentation or information necessary to facilitate 

this appeal. 

Thank you for your time and consideration. I look forward to your prompt response regarding 

this matter. 

Sincerely, 



[Your Name] 


