Tax Form Clarification Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request clarification regarding specific entries
in the tax forms submitted for [Tax Year/Period]. | have noticed some details that may require

further explanation to ensure compliance and accuracy.

Specifically, I would appreciate clarification on the following items:

e [Detail 1]
e [Detail 2]
e [Detail 3]

It would be immensely helpful if you could provide detailed explanations or documentation that
addresses these points. This will assist me in ensuring that all necessary adjustments are made in
a timely manner.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization Name]

[Your Address]

[City, State, Zip Code]

[Your Phone Number]



[Your Email Address]



