
Expense Tracking Results 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with the results of our recent 

expense tracking for the month of [Insert Month]. Please find the details below: 

Expense Summary 

Category Amount Spent Budget Difference 

Food $[Amount] $[Budget] $[Difference] 

Transportation $[Amount] $[Budget] $[Difference] 

Utilities $[Amount] $[Budget] $[Difference] 

Total Expenses 

Total Amount Spent: $[Total Amount] 

Total Budget: $[Total Budget] 

Overall Difference: $[Overall Difference] 

Moving forward, I suggest we implement some strategies to better manage our expenses. Please 

let me know a convenient time for us to discuss this further. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


