
Retirement Strategy Alignment Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of Retirement Strategy Alignment 

Dear [Recipient's Name], 

I hope this message finds you well. As we approach the next phase in our retirement strategy, I 

would like to take the opportunity to review our alignment and make any necessary adjustments 

to ensure we are on track to meet our long-term goals. 

During our upcoming meeting, we will discuss the following key topics: 

• Current status of investments 

• Projected retirement timeline 

• Risk tolerance assessment 

• Changes in personal circumstances 

• Market outlook and adjustment recommendations 

Please prepare any relevant documents or updates that might be useful for our discussion. I look 

forward to aligning our strategies and ensuring that we are positioned for a secure and enjoyable 

retirement. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


