
Retirement Savings Review Appointment 

Dear [Recipient's Name], 

We hope this message finds you well. As part of our commitment to ensuring your financial 

security, we would like to schedule a retirement savings review appointment. This meeting will 

provide an opportunity to assess your current savings plan, discuss your retirement goals, and 

make any necessary adjustments to align with your future needs. 

Proposed Appointment Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Virtual Link] 

Please let us know if the proposed time works for you or suggest an alternative that suits your 

schedule. 

We look forward to assisting you with your retirement planning. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Contact Information] 


