
Asset Transfer Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of a recent transfer of assets from [Your Institution/Your Name] to 

[Recipient's Institution/Recipient's Name]. This transfer pertains to the following financial 

accounts: 

• Account Name: [Account Name] 

• Account Number: [Account Number] 

• Transfer Amount: [Amount] 

• Transfer Date: [Date of Transfer] 

Please confirm the receipt of this notification and let us know if you have any questions or 

require further information regarding this transfer. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


