
Important Update on Unclaimed Funds 

Dear [Property Owner's Name], 

We hope this message finds you well. We are writing to provide you with an important update 

regarding unclaimed funds associated with your property located at [Property Address]. 

After thorough research, we have identified unclaimed funds totaling [Amount] that may be due 

to you. This amount is related to [brief description of the reason for unclaimed funds, e.g., tax 

overpayment, insurance settlement, etc.]. 

To claim these funds, please take the following steps: 

• Verify your eligibility by contacting us at [Phone Number] or [Email Address]. 

• Complete the attached claim form. 

• Submit the completed form along with any required documentation by [Deadline Date]. 

If you have any questions or need assistance, please do not hesitate to reach out to our office. We 

are here to help you reclaim what is rightfully yours. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


