
Important Notice: Unclaimed Funds Alert 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to inform you that there are unclaimed funds associated with your name. 

Our records indicate that you may be eligible to claim a total of [Insert Amount] that has not yet 

been collected. 

To take action and claim your funds, please follow these steps: 

• Visit our website at [Insert Website Link] 

• Provide the necessary details requested in the application form. 

• Submit any required documentation to verify your identity. 

It is important to act quickly, as unclaimed funds may have a deadline for claims. If you have 

any questions, please feel free to contact us at [Insert Contact Number] or [Insert Email 

Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


