
Financial Adjustment Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Subject: Notification of Financial Adjustment for Revised Payment 

Dear [Recipient's Name], 

We are writing to inform you about a financial adjustment related to your recent payment. After 

a thorough review of your account, we have found that an adjustment is necessary to ensure 

accurate billing. 

The original payment amount of [Original Amount] has been revised to [Revised Amount]. This 

change is due to [Brief Reason for Adjustment]. 

Please find the details of the adjustment below: 

• Original Payment Amount: [Original Amount] 

• Adjusted Payment Amount: [Revised Amount] 

• Adjustment Reason: [Reason] 

• Effective Date: [Effective Date] 

We appreciate your understanding and cooperation in this matter. If you have any questions or 

require further clarification, please feel free to contact us at [Your Contact Information]. 

Thank you for your attention to this notice. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


