Estate Case File Review Feedback

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Feedback on Estate Case File Review - [Case Number]
Dear [Recipient's Name],

I hope this message finds you well. | have completed my review of the estate case file pertaining
to [Decedent's Name], and | would like to provide you with my feedback and observations.

1. Summary of Findings

Overall, the file is well organized and includes the necessary documentation. However, there are
a few areas that require attention:

2. Areas for Improvement

« Document [specific document] is missing. Please ensure it's obtained and submitted.
o Clarification needed regarding [specific issue]. Further information will help streamline
the process.

3. Recommendations

I recommend the following actions to address the identified issues:

« Secure missing documents within the next [insert timeframe].
e Schedule a meeting to discuss the clarifications by [insert suggested date].

Please feel free to reach out if you have any questions or need further assistance regarding this
review.

Thank you for your attention to these matters.
Sincerely,
[Your Name]

[Your Position]



[Your Contact Information]



