
Fee Structure Explanation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this letter finds you in good health and spirits. We are writing to provide you with a 

detailed explanation of our fee structure for the upcoming academic year. 

Tuition Fees: 

The tuition fee for the current academic year is [amount]. This fee covers [list of services 

included]. 

Additional Fees: 

• Registration Fee: [amount] 

• Laboratory Fees: [amount] 

• Library Fees: [amount] 

• Miscellaneous Fees: [amount] 

Discounts: 

We offer the following discounts: 

• Siblings Discount: [percentage] 

• Early Payment Discount: [percentage] 

If you have any questions or require further clarification regarding the fee structure, please do 

not hesitate to contact us at [contact information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 


