Letter for Balloon Payment Finalization

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

[City, State, ZIP Code]

Subject: Balloon Payment Finalization

Dear [Recipient Name],

I hope this message finds you well. I am writing to discuss the finalization of the balloon
payment associated with [insert relevant loan or contract details]. As we approach the due date, it
is essential to outline the necessary steps to ensure a smooth process.

We would like to propose the following solutions for the finalization:
e Option 1: [Describe the first option]

e Option 2: [Describe the second option]
e Option 3: [Describe the third option]



Please let us know your thoughts on the proposed options by [insert deadline]. We are open to
discussing additional alternatives that may be suitable for both parties.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,
[Your Name]
[Your Title]

[Your Company Name]



