Payment Agreement Modification

Date: [Insert Date]
From: [Your Name]
[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To: [Recipient's Name]
[Recipient's Address]

[City, State, Zip Code]
Subject: Modification of Payment Agreement

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request a modification to our
existing payment agreement dated [Original Agreement Date]. Due to [brief explanation of the
situation], I would like to propose the following changes:

« New Payment Amount: [Insert New Amount]
e New Payment Schedule: [Insert New Schedule]
« Effective Date of Changes: [Insert Effective Date]

These modifications will allow me to meet my obligations more effectively while ensuring that
we maintain a positive working relationship. I believe that this adjustment will be beneficial for
both parties.

Please let me know if you are amenable to these adjustments or if a discussion is warranted. |
look forward to your prompt response.



Thank you for your understanding.
Sincerely,

[Your Name]



