
Annual Account Review Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Department: [Department Name] 

Dear [Recipient's Name], 

We are pleased to present the summary of the annual account review for the fiscal year [Insert 

Year]. The following points highlight the key findings and evaluations: 

1. Financial Overview 

During the review period, the total revenue recorded was [Insert Amount], reflecting a [Insert 

Percentage]% increase/decrease compared to the previous year. 

2. Expenses Analysis 

The total expenses amounted to [Insert Amount], leading to a net [profit/loss] of [Insert 

Amount]. 

3. Key Performance Indicators 

• Profit Margin: [Insert Percentage] 

• Return on Investment: [Insert Percentage] 

• Current Ratio: [Insert Ratio] 

4. Recommendations 

Based on the review, we recommend the following actions to enhance financial performance: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We appreciate the cooperation of all team members involved in this review. Should you have any 

questions or require further details, please feel free to reach out. 

Thank you for your attention to this summary. 



Sincerely, 

[Your Name] 

[Your Position] 


