
Letter of Documentation Submission for 

Principal Reduction 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Principal's Name] 

[School/Organization's Name] 

[School/Organization's Address] 

[City, State, Zip Code] 

Dear [Principal's Name], 

I am writing to formally submit the documentation required for the consideration of a principal 

reduction for my account. I have attached all relevant documents that outline my circumstances 

and provide the necessary information for your review. 

The documents included are as follows: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

I appreciate your attention to this matter and am hopeful for a favorable response. Should you 

need any additional information or further clarification, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 


