
Account Statement Notification 

Dear [Customer's Name], 

We are reaching out to inform you that your account statement for the period of [start date] to 

[end date] is now available for review. Please verify the details to ensure the accuracy of your 

account information. 

Account Number: [Account Number] 

Total Balance: [Total Balance] 

Transaction Summary: 

• [Transaction 1 Description] - [Amount] - [Date] 

• [Transaction 2 Description] - [Amount] - [Date] 

• [Transaction 3 Description] - [Amount] - [Date] 

If you notice any discrepancies or require assistance, please contact us at [Customer Service 

Email/Phone Number]. 

Thank you for your attention. 

Sincerely, 

[Your Company Name] 

[Your Company Address] 


