
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company Name]. I am reaching out to propose a collaboration between our two organizations 

that I believe could lead to significant mutual growth. 

At [Your Company Name], we specialize in [briefly describe your company's focus or expertise]. 

We have been following your work at [Recipient's Company Name] and are impressed by 

[specific achievements or attributes of the recipient's company]. 

By collaborating, we can leverage our strengths to achieve [specific goals or benefits of the 

collaboration]. For instance, we can [briefly outline proposed activities or strategies]. 

I would love the opportunity to discuss this proposal further and explore how we can work 

together for our mutual benefit. Are you available for a meeting next week? Please let me know a 

time that works for you. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


