
Collaboration Invitation for Scholarly 

Exchange 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Institution]. I am reaching out to explore the possibility of a collaborative scholarly exchange 

between our institutions. 

At [Your Institution], we have been focusing on [Your Research Areas or Projects], and I believe 

there is great potential for synergies between our work and the initiatives at [Recipient's 

Institution]. I am particularly impressed by [mention any specific project, paper, or initiative of 

the recipient], and I think that our shared interests in [Common Interests] could lead to fruitful 

collaboration. 

I would like to propose a meeting to discuss this potential collaboration in more detail. Please let 

me know your availability for a call or virtual meeting at your convenience. 

Thank you for considering this opportunity. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


