
Letter of Collaborative Services Engagement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to present an opportunity for collaboration between [Your 

Company/Organization Name] and [Recipient's Company/Organization Name]. Our goal is to 

[briefly outline the purpose of the collaboration]. 

Our team has identified several areas where we believe our combined efforts could lead to 

significant benefits, including: 

• [Area of Collaboration 1] 

• [Area of Collaboration 2] 

• [Area of Collaboration 3] 

We would like to propose a meeting to discuss this opportunity further and explore how we can 

work together effectively. Please let us know your availability for a meeting in the coming 

weeks. 

Thank you for considering this collaborative engagement. We look forward to the possibility of 

working together to achieve mutual success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


