
Venue Partnership Request for Local Festival 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Venue Owner's Name] 

[Venue Name] 

[Venue Address] 

[City, State, Zip Code] 

Dear [Venue Owner's Name], 

I hope this letter finds you well. I am writing to propose a partnership for the upcoming [Local 

Festival Name], scheduled to take place on [Date(s)]. This annual event celebrates [brief 

description of the festival] and attracts a diverse audience from our community and beyond. 

We believe that [Venue Name] would be a fantastic addition to our festival. Your venue's unique 

atmosphere and central location would enhance the experience for festival-goers and promote 

community engagement. We would be excited to collaborate with you in hosting [specific 

activities, if applicable]. 

In return for your partnership, we can offer [mention any benefits, such as promotional 

opportunities, sponsorship recognition, etc.]. We are keen to discuss how we can work together 

to make this festival a success for the community and your venue. 

I would love the opportunity to meet with you to discuss this partnership in more detail. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address] to schedule a 

convenient time. 



Thank you for considering this partnership opportunity. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


