
Collaboration Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We specialize in [briefly describe your business and products/services]. 

I am reaching out to propose a collaboration between our companies that I believe could be 

mutually beneficial. We recognize [Recipient Company] as a leader in [their market/industry], 

and we see great potential in partnering to [briefly outline the collaboration idea, e.g., joint 

marketing, product bundles, etc.]. 

Here are a few key points outlining the benefits we envision: 

• Increased brand exposure for both parties. 

• Access to a broader customer base. 

• Enhanced product offerings through complementary services/products. 

I would love to discuss this collaboration opportunity further. Are you available for a call or 

meeting next week? Please let me know your available times. 

Thank you for considering this proposal. I look forward to the possibility of working together. 

Best Regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Email]  

[Your Phone Number] 


