
Letter of Collaboration Offer 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to propose 

a virtual collaboration between [Your Organization/Company Name] and [Recipient's 

Organization/Company Name]. 

Given our shared interests in [specific area or field], I believe that a partnership could lead to 

innovative outcomes and mutual benefits. I am particularly interested in exploring [mention 

specific areas of collaboration], and I think your expertise would be invaluable to this endeavor. 

I would love to schedule a virtual meeting to discuss this opportunity further. Please let me know 

your availability for the coming week, and I will do my best to accommodate. 

Thank you for considering this collaboration. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization/Company Name] 

[Your Contact Information] 


