Partnership Deliverables Overview

Date: [Insert Date]
From: [Your Company Name]

To: [Partner Company Name]

Dear [Partner’'s Name],

We are excited to present an overview of the deliverables associated with our partnership. This
document outlines our mutual commitments and objectives to ensure a successful collaboration.

1. Objectives
o [Objective 1]
o [Obijective 2]
e [Objective 3]
2. Key Deliverables

Deliverable Description Due Date
[Deliverable 1] [[Description of Deliverable 1] [Due Date]
[Deliverable 2] [[Description of Deliverable 2] [Due Date]
[Deliverable 3] |[Description of Deliverable 3] [Due Date]

3. Responsibilities

We are committed to fulfilling the following responsibilities:
o [Responsibility 1]
o [Responsibility 2]
o [Responsibility 3]

4. Next Steps

We propose to schedule a meeting on [Proposed Date] to discuss this overview in detail and
address any questions you may have.

Thank you for your collaboration. We look forward to achieving great results together.

Sincerely,



[Your Name]
[Your Title]
[Your Company Name]

[Your Contact Information]



