
Technology Transfer Agreement 

Date: [Insert Date] 

From: [Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[Your Email]  

[Your Phone Number] 

To: [Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address] 

Dear [Recipient Name], 

I am writing to propose a technology transfer agreement between [Your Organization] and 

[Recipient Organization]. Our team has developed [brief description of the technology] which 

we believe could significantly benefit your organization in the field of [relevant field]. 

The key components of the proposed agreement include: 

• Detailed description of the technology and its applications. 

• Terms of use and licensing arrangements. 

• Confidentiality and intellectual property rights. 

• Joint research collaboration opportunities. 

• Timelines and evaluation metrics for progress tracking. 

We are excited about the opportunity to collaborate and believe that this partnership could yield 

mutual benefits. Please let us know a convenient time for you to discuss this further. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


