
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an expanded collaboration between 

[Your Company/Organization Name] and [Recipient's Company/Organization Name]. Given our 

shared goals and mutual interests, I believe that a more integrated partnership could yield 

significant benefits for both parties. 

Proposed Areas of Collaboration 

• [Area 1] - [Brief description of area 1] 

• [Area 2] - [Brief description of area 2] 

• [Area 3] - [Brief description of area 3] 

Potential Benefits 

Working together in these areas can lead to: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

I would love the opportunity to discuss this proposal further and explore how we can align our 

strengths to achieve common objectives. Please let me know a suitable time for us to connect, 

whether virtually or in person. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


