
Joint Event Planning Proposal 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Name] 

Organization: [Your Organization] 

Dear [Recipient's Name], 

We are excited to propose a collaborative effort in planning a charity fundraising event aimed at 

supporting [charity cause]. We believe that by joining forces, our organizations can achieve 

greater impact and reach a wider audience. 

Event Overview 

Event Name: [Insert Event Name] 

Date: [Insert Proposed Date] 

Location: [Insert Venue/Location] 

Objectives 

• Raise funds for [specific cause or project] 

• Increase awareness about [charity cause] 

• Engage the community and foster partnerships 

Next Steps 

We would love to schedule a meeting to discuss this proposal in more detail and explore how we 

can effectively collaborate to make this event a success. Please let us know your availability. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


