
Joint Problem-Solving Letter 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Address] 

Dear [Partner's Name], 

I hope this message finds you well. I am reaching out to discuss our ongoing partnership and to 

address the concerns that have arisen recently. It is important to both of us that we maintain a 

productive and harmonious working relationship. 

As we reflect on our current challenges, I believe that a joint problem-solving approach can help 

us find effective solutions. I propose we outline the following key points for discussion: 

1. Identification of the specific issues affecting our partnership. 

2. Open dialogue to express our perspectives and concerns. 

3. Brainstorming potential solutions that are mutually beneficial. 

4. Establishing a plan for implementing agreed-upon solutions. 

Let's schedule a time to meet and discuss this further. I am confident that together, we can 

navigate through this situation effectively. Please let me know your availability for a meeting in 

the coming days. 

Thank you for your attention to this matter. I look forward to our discussion and to strengthening 

our partnership. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


