
Letter for Negotiation Initiation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Company Name] to initiate a 

formal negotiation regarding our ongoing partnership. We believe that open communication is 

essential for resolving any conflicts that may have arisen and exploring potential avenues for 

collaboration. 

Given the complexities of our current situation, we would like to propose a meeting at your 

earliest convenience to discuss our concerns and work towards a mutually beneficial resolution. 

Please let us know your availability, and we will do our best to accommodate. 

Thank you for your attention to this matter. We are looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


